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1. ITeparor-6mbanorexkaps UMeeT NMPaBo:

- CaMOCTOSITENTEHO BHIOUPATH GOPMBL, CPEACTBA U METOIBI OUOINOTEYHO-HHPOPMALIMOHHOTO
o0cyxuBaHug 00pa30BATENBHOTO W BOCIIUTATEIBHOTO MPOLIECCOB B COOTBETCTBUH C LICAIMH |
3azavamy, ykaszanHeIMH B ycTaBe MOY «Cpennss mkona Ne 7» u MonoxeHHH 0 OnOIHOTEKE
MOY «Cpenssist tukosa Ne7»;

- OTIpeIeTISITh MICTOYHHUKY KOMIUIEKTOBaHUS MH(POPMaLlMOHHBIX PECYPCOB;

- U3bIMaTb U pealM30BLIBATH HOKYMEHTHl U3 (OHIOB B COOTBETCTBHHM C MHCTPYKLHUEH IO
yueTy OubnuoTeuHoro GpoHa;

- UMETH €XETOJHBIH OTIYCK 44 KaleHNapHBIX THEH W TOTOJHUTEIBHBIA ONIauvBacMbIN
oTnyck (mo 12 aHe#l) B COOTBETCTBMM C KOJUIEKTHMBHBIM JOTOBOPOM MEXAYy pPabOTHHKaMH U
pykosoactBom MOY «Cpennsis wikosna Ne 7» Wi HHBIMH JIOKQJIbHBIMH HOPMATHBHEIMH aKTaMH.
2. [leparor-6u6anorekapb 0053aH:

- 00EeCHEUUTh IT0JIB30BATENSIM BO3MOXKHOCTHL paboThl ¢ MHPOPMAIIMOHHBIMH pPECypcamu
OUOIHOTEKH;

- HHQOPMHPOBATE [10JIb30BATEIEH O BUAAX MTPEIOCTABIAEMBIX OHOIHOTEKOH yCryT,

- o0ecTIeynTh HayYHYO OpraHu3anyio GOHI0B U KaTaloroB;

- bopmupoBaTh (OHIBI B COOTBETCTBUU C YTBEPXKIACHHBIMU (PeACpATbHBIMH MEPSUHIMU
y4eOHBIX U3JaHHUH, HHTepecaMH, MOTPeOHOCTIMH U 3alpocaMM BCeX KaTeTOpHi MONp30BaTeseH;
- COBEPUIECHCTBOBATH HH(popMallMOHHO-OnbaHorpaduieckoe jii onbnmoteyHoe
obcy)KUBaHUE TIOJTb30BATEIICH;

- obecrieunBaTh  COXPAaHHOCTH  MCIOJB30BaHUS  Hocutenedt  mHpoOpMmanwu, WX
CHCTEMAaTH3alHI0, PAa3MEILCHNE U XPaHEHNUE;

- obecrneynBaTh peXUM padOThl B COOTBETCTBHH € TOTPEOHOCTSIMHU NTOJIb30BaTECH M paboToM
MOY «Cpennsist mikosa Ne 7»;

- OTYWUTBIBATECH B YCTAaHOBJEHHOM Topsake nepea pykopoautenem MOY «CpenHsis mkona
Ne 7»;

- TIOBBIIIATh KBAIN(HKAIIHIO.

3. IIpaBa u 06s13aHHOCTH T0/IL30BaTe/ el OUOTHOTEKH

[Toan3oBaTeu OUO/IMOTEKH HMEKT NMPABO:

- nojy4aTh TOJHY0 MHpOpMalHIo O cocTaBe OHOMHOTeHHOro (oHma, WHPOPMAIMOHHBIX
pecypcax U IpelocTaBIseMbIX OMOIHOTEKOH yeayrax;

- I0JTE30BATHCS CIIPaBOYHO-OMOMNOTpapUIECKUM annapaTom OHOIHOTEeKH;

- MOJIy4aTh KOHCYIBTAMOHHYIO ITOMOIIE B TOMCKE U BBIOOPE MCTOUHUKOB HHPOPMAITUH;

- NoJy4ars BO BPEMEHHOE MONb30BaHWE HAa abOHEMEHTE M B UMTAJBHOM 3ajJe INeYaTHEBIE
W3aHWs], ay JMOBH3YaJIbHBIE JIOKYMEHTBI U APYTHe HCTOUYHNKH HH(OpMAalVH;

- MTPOAJIEBATE CPOK MOJB30BAHUS I0KYMEHTaMHU;

- HoJTy4aTh TeMaruueckue, (axrorpaduueckue, yTouHstomme U Oubnmorpadpuueckue
CIPaBKHU Ha OCHOBE (poHIa OMOTHOTEKH;

- NOJIy4aTh KOHCYJIBTAllHOHHYIO MOMOINE B paboTe ¢ wHQOpMalmed Ha HETPaTuIMOHHBIX
HOCHUTEJIAX TTPH TIOJIB30BAHHM JMEKTPOHHBIM M HHBIM 000py10BaHHEM;

- y4acTBOBATh B MEPONPUATHSAX, [TPOBOAUMBIX OHONMNOTEKOMH;

IMonb3oBaTenn 6ubaHOTEKH 00sI3aHbI:

- co0ntonaTh MpaBuIa MoJIb30BaHusT OMOIHOTEKOH;



- OepexHO OTHOCHTBCA K ydeOHMKAM, TPOU3BEACHHSM Te4aTH (He BBIPBIBAThH, HE 3arunbarsb
CTpaHWll, He [e1aTh B KHHUTAaX MOJYEPKMBAHWH, MOMETOK), UHBIM JIOKYMEHTAM Ha pa3nYHBIX
HOCHUTENAX, 000PyIOBaHUIO, HHBEHTAPIO;

- MOJIEPKUBATE NMOPSINOK PAacCTAHOBKH AOKYMEHTOB B OTKPBITOM JOCTyIE OHOIHOTEKH,
PAacCTIONIOXKEHUS KApTOUEK B KaTajuorax;

- MI0JIB30BATHCS IEHHBIMHU ¥ CIIPABOYHBIMH JOKYMEHTAMH TOJBKO B TOMEILEHHH OHOIHOTEKH;
- yOeIUTECA MpH TIONYUYEHHH JOKYMEHTOB B OTCYTCTBHM Je(eKTOB, a TIpHU OOHapY:KEHHH
nponH(opMHpoBaTh 00 3TOM paboTHHKa GHOTHOTEKH.

- pacruchiBaTbC B HYHUTATETbCKOM (OPMYJNISpPE 3a KaKIBIA MOJYYEHHBIH HOKYMEHT
(ncxmrovenue: obyuaromuecs: 1—4 Ki1accon);

- BO3BPAIIATh JOKYMEHTHI B ONOIHOTEKY B YCTAaHOBJICHHbBIE CPOKH;

- TIOJTHOCTBIO PAcCUYMTATLCS ¢ OMONMOTEKON MO MCTEUEHUH CpoKa oOyueHus uian paboTsl B
001meo0pa3oBaTeTbHOM YUPEKICHHH.

4. ITopsinok mosib30BaHUA OUGIHOTEKOM:

- samuck oOyuarommxces MOV «Cpennsst wkona Ne 7» B OHOIHOTEKY MPOU3BOAUTCS IO
CIUCOYHOMY COCTaBY KJlacca B HHAMBHIYaIbHOM MOPSIIKE, TEJarOTHYECKUX ¥ HHBIX PabOTHHUKOB
MOV «Cpennstst mxosia Ne 7.

- MEPEPETUCTPALIH [T0JIb30BaTeNIel OMOIMOTEKH TPOU3BOINTCS €XKETOIHO,

- JOKYMEHTOM, TOATBEPXKAAIOUWIMM  1IpaBO  TOJIB30BAaHWUS  OWUOIMOTEKOH, SABISETCS
YUTATEIbCKHH QOPMYIISp;

- YUTATENbCKHE QopMyniap QuKCHpyeT NaTy BBIAAYH IMONB30BATENIO NOKYMEHTOB M3 BoHIA
OuOIMOTEKH 1 MX BO3BPALICHHS B OHOIMOTEKY.

S. Ilopsiaok Moib30BaHUS A00OHEMEHTOM:

- TIOJIE30BATENIM UMEIOT NIPABO MONYYMTh Ha AOM M3 MHOTOTOMHBIX H3JaHHH He Gojiee ABYX
IIOKYMEHTOB OTHOBPEMEHHO;

- MaKCUMANbHBIE CPOKM TOJIB30BAHMS NOKYMEHTaMH: yueOHUKH, y4eOHbIe mocobus —
yueOHbBIH TOX;
HAay4yHO-TIOTYJIsIpHAsi, — TO3HABAaTENbHas, XYHDOXKECTBEHHas JHTepatypa — | Mecs,
NEPHOIMYECKHE N3JaHUA, U3AaHUs [TOBBILIEHHOTO cripoca — 15 aHel;

- TIOJIb30BATEIIM MOTYT IPOJJIMTE CPOK TONB30BAHUS JOKYMEHTAMHM, €CJTH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX MOMB30BATEICH.



